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But, even more handy is when you copy a formula, not move it. Check out Figure 3.7. This figure is sim-

ilar to Figure 3.6, in that it has the same information in A1 and B1, and the formula in C1. But in A2 and 

B2 there is also information. Now, imagine I wanted to use the same formula in C1 to add up the informa-

tion in A2 and B2. Of course, I could type it in again in cell C2: ‘=A2+B2’. In this case, pretty simple, but 

imagine you had a really complex formula. What a hassle, and likely to result in mistakes. But there is an 

easier way. Do exactly the same thing as moving above, select the cell with the formula in, then either 

select ‘copy’ from the edit menu and click on the ‘copy’ icon, or press ‘Ctrl+C’. Then either click the paste 

icon or press ‘Ctrl+V’ to paste in cell C2. You will see that, unlike moving, the original will not disappear 

and the new formula will be the same, but with different cell addresses. Note that this is exactly the same 

as ‘copying and pasting’ the formula. This is fantastically useful in so many circumstances.

think it over 3.7

What do you notice about the border of the cell you are copying? What if you chose the wrong cell? 

How can you deselect the cell?

The reason this works is that Excel uses something called a relative cell address. Most of the time Excel 

uses these relative cell addresses, and sometimes you will want to override this, for example if you 

were copying a formula and wanted to keep some of the same cell addresses but keep others relative. 

For instance, you might have a constant percentage or something which you wanted to multiply each 

row of data by. But if you copied the formula each time it would change all the cell addresses, even 

the one you wanted to keep constant. Have a look at Figure 3.8, where we have two columns of data 

which you might find familiar, and a label for a third column called ‘Proportion’. What I want to do 

in that column is to work out the proportion of the total for the ‘Pairs of Shoes’ column that each year 

(the row labels) contributes. So in cell D2 I want the proportion of total shoes that Year 1 students 

purchase. This is easy: I just click on D2 and enter the formula ‘=B2/B5’, press ‘Enter’, and there you go. 

As I have done. 
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